Sample letter: Not Qualifieddetier for Pari-

Date
<<Job Secker’s Name>> . : B
<<Address>>
<<City>>, <<State>>, <<Zip Code>>

Dear <<Job Seeker’s Title and Name>>;

Thank you for yourexpression
member at The University of Scranton. ted tha x : inthe .
department. I am sorry to inform you that our cred1tat1 tand ards do not
nerinit us {0 hire nari-time faculiv {o teach in that Hnieﬁ:hiiﬁﬁ videss they have at the- — -
perinit us {0 hire pari-time facully {0 teach in that discipline unless they have, al the
minimum, a degree and years of experience. S

We appreciate your interest in the University of Scranton and wigh you well in

your future endeavors. - S

Sincerely,

<<Department Chair>>




